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SERVICES AND FACILITIES USAGE

SOURCE: NDSU President

1.

As a general rule, campus services may be used only by: 1) University employees for purposes
related to their official responsibilities, or 2) off-campus organizations for non- profit, nonpolitical
purposes, provided that the specific use of a campus service is sponsored by a University
department or University-related organization as a part of its official function.

1.1  The administrator directly in charge of any such service shall have the authority to allow an
exception to this general rule in any case involving unusual circumstances and appropriate
justification.

1.2 This policy is specifically applicable to the University Copy Centers, the campus mail system,
and mailing labels, or employee lists maintained by any other University office.

Computer generated name and address lists or labels of higher education employees may only be
prepared for individuals and organizations directly affiliated with the University to assist in
performing a bona fide University activity. Such individuals and organizations must request lists or
labels from the Office of Human Resources/Payroll.

2.1  Otherindividuals and commercial or non-profit organizations may obtain employee names,
addresses, and telephone numbers from the University directory, available for purchase at
the NDSU Bookstore.

Unauthorized sales or solicitations are not allowed on campus. Unauthorized sales or solicitations
at any time in the residence halls, University apartments, or in any other campus buildings,
including academic and administrative buildings, are prohibited. For questions regarding sales in
the Memorial Union, see the Memorial Union Director. For questions regarding sales in Residence
Life facilities, see the Director of Residence Life. For questions concerning sales in any other areas,
contact the Facilities Management Director.

See also NDSU Policy 601, subsection 3.32 and 4.10, and Policy 150.

Candidates for political or public office who wish to use campus facilities must comply with
University rules and regulations. NDSU has adopted specific campaign procedures for local, state,
and national elections. These policies govern canvassing, placement of brochures and materials,
and use of the Student Union and University housing. Door to door campaigning or canvassing is
not permitted in academic buildings. These buildings are restricted to educational purposes. For
use of facilities by University employees, see Policy 160, number 13.

All filming, videotaping, and still photography on University property or at University sponsored
events for commercial purposes (including political advertising) must be approved and coordinated
by University Relations, Old Main 204. "Commercial purpose" does not include news media
reporting or outside use of University property for personal use (like wedding pictures).



The request must be in writing and include: name of organization, contact person, location,
requested dates and detailed description of project. A contract must be signed prior to any activity
beginning on University property or at a University sponsored event. The project can't disrupt normal
operations of the University. For restrictions on the use of state property for political activities see
also, NDSU Policy 160.
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