
Creating an Amendment for an IBC protocol

1. Open Protocol and Request New Amendment or Annual Review

2. Select Type in the pulldown menu

• Amendment
• A change requested to the protocol anytime

• Annual Review 
• Selected once a year on the anniversary of your approval 
• Select this if there are no changes at Annual review

• Annual Review with Amendment 
• Select if there are minor changes at Annual review

3. Select Type(s) of Modifications

4. Add description of change(s) in box provided

5. SAVE



6. Once the Amendment is saved, the protocol will be unlocked for changes

7. Changes must be made within the protocol

Personnel Change
• Select “Research team” from the left panel

Lab Location Change
• Select “Project Information” from left panel

Method or Procedure Change
• Make changes in appropriate section of protcol

8. Once all information is added. Review and Submit.

9. Attestation Required - Continue

10. Review for accuracy in this side by side comparison. 
Two options:
• Continue Editing
• Confirm and Submit



11. Once Submitted you will see this box

12. Verify submission in the “Requirements” panel on the left
• Ready for review by IBC Admin
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