WGS 489 Internship Contract

North Dakota State University

Women and Gender Studies Program

114 Morrill Hall; Dept. 

P.O. Box 6050

Fargo, North Dakota 58108

Student Information:

Student’s Name______________________________________________________________ 

Phone Number __________________________    E-mail___________________________


Organization Information:

Name of Organization____________________________________________

Address_________________________________________________________
Website (if applicable)____________________________________________

Supervisor’s Name__________________________________________________________
Phone Number __________________E-mail ______________________________
Internship Title______________________________________________

Objectives and Work Description:

Identify your learning objectives/goals for this internship:

Describe the work you will be doing and how that will help you meet your objectives:

Student Responsibilities:

· Perform all assignments, both in class and at the internship site, to the standards of the instructor and supervisor. 

· Complete 120 hours with approved organization.

· Notify the supervisor and instructor, in advance, of any absences. 

· Abide by university regulations and policies, including the NDSU Student Code of Conduct. 

· “Hold harmless” the intern site and university for any accidental injury occurring at the site not due to the intentional misconduct or negligence of the internship site’s agents and employees. 

· Assume responsibility for transportation to and from the internship site.

Supervisor Responsibilities: 
· Provide 120 hours of learning experiences for the intern as appropriate.

· Sign bi-weekly time sheet of student’s completed hours.

· Provide adequate supervision of the student as needed while working.

· Alert WGS Director of notable problems, such as frequent absences, not following policies, etc.

· Complete intern evaluation at the completion of the semester.

Schedule:

· 120 hours is roughly 8-10 hours per week. 

· Internships should be spread out throughout the semester rather than completed within a few weeks.

Start Date___________________
End Date_____________________

Mondays______   Tuesdays______   Wednesdays______   Thursdays_______Fridays_______

Times__________
__________
__________   ______________
____________

Signatures:

By signing the below, you are agreeing to your respective responsibilities listed above.

Signature of Student__________________________

Signature of Supervisor: _______________________

Signature of WGS Director______________________

